DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL
5720 INTEGRITY DRIVE
MILLINGTON TN 38055-0000

IN REPLY REFER TO
BUPERSI NST 12330. 1

PERS- 08
1 Apr 2003

BUPERS | NSTRUCTI ON 12330. 1

From Chief of Naval Personnel

Subj: DEPARTMENT OF THE NAVY (DON) CAREER | NTERN PROGRAM

Ref : (a) Executive Order 13162 of 6 Jul 2000
(b) Deputy Assistant Secretary of the Navy, G vilian
Per sonnel / Equal Enpl oynent Opportunity (DASN
(CP/EEO)) Menmp of 16 May 2002 ( NOTAL)
(c) Ofice of Gvilian Human Resources (OCHR) Meno of
25 Apr 2002 ( NOTAL)

Encl: (1) Career Fields Covered by the Luevano Consent Decree

1. Purpose. To inplenent Departnent of the Navy (DON) Career
Intern Program This programw || serve to assist in recruiting
and attracting exceptional individuals into professional,
admnistrative, technical, clerical and other positions at grade
levels GS-5, 7, and 9 or equivalent trainee positions. This

pl an provi des paraneters for inplenmenting the DON Career Intern
Pr ogr am

2. Background

a. Reference (a) establishes the Federal Career Intern
Program (FCIP). The FCI P provides a new appointing authority to
recruit exceptional individuals into professional,
adm nistrative, technical, clerical, and other positions that a
2 year training programwoul d support at grade |levels GS-5, 7,
and 9, or equivalent. Federal Wage System (FW5) positions are
not covered under this program

b. Reference (b) and (c) provides del egation and
i npl ement ati on gui dance until superseded by a Departnent of
Defense (DOD) Civilian Personnel Manual subchapter.

3. Policy

a. Bureau of Naval Personnel (BUPERS) cl ai mancy nust have a
formal training program established for positions in order to
utilize this authority. Individuals hired under this program
will be appointed in the Excepted Service under Schedule B and
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W ll be required to successfully conplete a 2-year fornma

trai ni ng/ devel opnment program The programw || include
structured activities, experiences and training which are
designed to prepare the enpl oyee for higher-grade duties in the
occupational /career field, and to acquire the appropriate
identified conpetencies needed. These activities may include,
but are not limted to, formal training classes, rotational or
ot her job assignnents, attendance at conferences and sem nars,

I nt eragency assignnents, on-the-job training or other approved
activities.

b. Since a variety of job vacancies will be filled,
different recruitnment approaches and procedures for accepting
applications wll be utilized, depending on the recruitnent
source and required conpetencies determned to be appropriate
for each position.

c. Candidates will be evaluated using established Ofice of
Per sonnel Managenent (OPM qualification standards or specific
DOD and DON approved qualification standards.

d. Positions covered by the Luevano Consent Decree,
enclosure (1), are required to use the Adm nistrative Careers
with Anerica (ACWA) assessnent or rating schedul e.

e. Selections will be nade per 5 CFR 302 and Merit
Princi pl es.

(1) When making a selection froma priority
reenpl oynent, reenploynent, or regular list on which candi dates
have not received nunerical scores, nmanagenent nust make its
selection fromthe highest avail able preference category, as
long as at |l east three candidates remain in the group. Wen
fewer than three candidates remain in the highest category,
consi deration nay be expanded to include the next category.
When maki ng an appointnent froma list on which candi dates have
recei ved nunerical scores, nanagenent nust make its selection
for each vacancy fromnot nore than the highest three names
avai l abl e for selection in the order provided. Under either
met hod, managenent is not required to

(a) accord an applicant on its priority reenpl oynent
or reenploynent |ist preference consideration. |If the list on
whi ch the applicant's nane appears does not contain the names of
at | east three preference eligibles; or

(b) consider applicants who have previously been
considered three tinmes or a preference eligible if consideration
of their name has been discontinued for the position as provided
i n paragraph 3e(2) bel ow
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(2) When nanagenent desires to pass over the nanes of
preference eligibles who are entitled to priority consideration
and sel ect non-preference eligibles, they shall record their
reasons for doing so, and shall furnish a copy of those reasons
to the preference eligibles or their representative(s) upon
request. Managenent may di scontinue consideration of the nane
of preference eligibles for a position if on three occasions the
agency has considered themfor the position and have passed over
their nane and recorded its reasons for so doing.

f. CQurrent career or career-conditional enployees selected
under the career intern programnust sign a witten statenent
stating they understand they are | eaving the conpetitive service
voluntarily to accept an appointnment in the excepted service
with a 2-year probationary period. This will be forwarded to
t he appropriate Human Resource Service Center (HRSC) to be filed
on the permanent side of the enployee's Oficial Personnel
Fol der ( OPF).

. During the internship period, individuals participating
will be eligible for pronotion to the next higher grade |evel
after serving for a period of 52 weeks at the next |ower grade
Il evel in the career |adder, assum ng enpl oyee has a current
performance eval uati on of "Acceptable"” and pronotion is
recommended by the supervisor. Individuals participating in an
accelerated training plan will be eligible for an initial
pronotion to the next higher grade | evel and perform ng at the
hi gher | evel after serving for a period of 6 nonths at the next
| oner grade level in the career |adder, assum ng they have a
current performance eval uation of "Acceptable" and pronotion is
recommended by the supervisor. Subsequent pronotions may be
made at an interval of 52 weeks with the sanme, until the
enpl oyee finishes the formal training plan.

h. BUPERS commands/activities nmay extend, w thout prior OPM
approval, 2-year internships for up to an additional 120 days to
cover rare or unusual circunstances (e.g. critical training is
m ssed because of extended | eave due to maternity reasons,
serious illness, or other incapacitation, reserve active duty,
etc.). Commands may request in witing to extend internships
for up to 1 additional year beyond the authorized 2 years for
addi ti onal training/devel opnent activities. These requests nust
be subm tted through BUPERS, Director of Civilian Personnel
Prograns (PERS-08) who will forward to the appropriate office
for approval.

i. Service as an intern shall confer no rights to further
Federal enploynment in either the conpetitive or excepted service
upon the expiration of the internship period. Conpetitive civil
service status may be granted to career interns who successfully
conplete their internships and neet all citizenship,
suitability, qualification, performance requirenents, and a
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position exists. These nonconpetitive conversions under 5 CFR
315.712 will be effective on the date the 2-year service
requirenent is nmet, or at the end of the extended period. The
appoi ntment of a career intern expires at the end of the 2-year
internship period, plus any extensions. BUPERS

commands/ activities selecting a current career/career
condi ti onal DON enpl oyee as a career intern are obligated to

pl ace the enpl oyee back in a position of equival ent status,
tenure, and pay as the position the enployee occupied prior to
the career intern appointnent, if the enployee fails to conplete
the program for reasons unrelated to m sconduct or suitability.

j . BUPERS commands/activities may nake initial career
intern appointnents at the GS-5, 7, or 9 levels or equivalent.
Command/ activity requests for filling career intern positions at
ot her grade |evels appropriate for the programw || be submtted
t hr ough BUPERS ( PERS- 08) .

k. Use of this authority will be eval uated during periodic
assessnent of human resources prograns.

4. Responsibilities. Supervisors, in collaboration with Human
Resource Ofice (HRO, wll identify the conpetencies needed in
order for an individual to performthe work of the position;
identify appropriate targeted recruitnment sources of candi dates
with the appropriate background, skills, or education.
Supervisors, activity career program rmanagers and nentors shal
counsel interns regularly on their progress, perfornmance, and
ot her factors relevant to program objectives and career

progr essi on.

5. Action. Addressees shall ensure adherence to program
requi renents.

o ———

I ockmaeske

S. J. TOVASZESK
Rear Admral, U S. Navy
Deputy Chi ef of Naval Personnel

Di stribution:

SNDL C55A ( NAVPERSCOM DETACHVENTS)
C55F ( NAMALA WASHI NGTON DC)
FJA2 (NAVY BAND WASHI NGTON DC)
FJA3 ( COVNAVPERSCOM M LLI NGTON TN)
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Distribution: (Cont’d)
FJA4 ( COVWNAVCRUI TCOM M LLI NGTON TN)
FJA8 ( NAVRESPERSCEN NEW ORLEANS LA)
FJA9 (EPVMAC NEW ORLEANS LA)
FJAL0 ( NAVMAC M LLI NGTON TN)
FJAL11l ( NAVINTSERVACT NS TOKYO JA)
FJA12 ( NAVCONBRI G CHARLESTON SC/ M RAMAR CA)
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CAREER FI ELDS COVERED BY THE LUEVANO CONSENT DECREE

POSI TI ON TI TLES SERI ES
Admi ni strative Oficer 0341
Agricul tural Marketing 1146
Agricul tural Market Reporting 1147
Agricul tural Program Speciali st 1145
Al cohol, Tobacco, and Firearns |nspection 1854
Ant hr opol ogy, General * 0190
Archeol ogy * 0193
Archi ves Speci al i st 1421
Archivist * 1420
Arts and Information, General 1001
Appr ai si ng 1171
Bond Sal es Pronotion 0011
Budget Anal ysi s 0570
Bui | di ng Managenent 1176
Busi ness and | ndustry, General 1101
Communi ty Pl anning * 0020
Contract Representative 0962
Contracting Series * 1102
Contractor Industrial Relations 0246
C ai n8 Exam ni ng, General 0990
Custons | nspection 1890
Distribution Facilities and Storage Managenent 2030
Econoni cs * 0110
Educati on and Training, General * 1701
Educati onal Program * 1720
Envi ronnental Protection 0028
Fi nanci al Admi ni strati on and Prograns 0501
Fi nanci al Anal ysis 1160
Fi nancial Institution Exam ning 0570
Foreign Affairs * 0130
Gane Law Enforcement 1812
Geogr aphy * 0150
Heal th I nsurance Administration 0170
H ghway Safety 2125
H story * 0170
Hospi tal Housekeepi ng Managenent 0673
Housi ng Management Speci al i st 1173
Human Resour ces Speci al i st 0201
I mmigration | nspection 1816
| mport Speci ali st 1889
I ndustrial Property Managenent 1103
I ndustrial Specialist 1150
I nspection, |Investigation, and Conpliance 1801
| nsurance Exam ni ng 1163
Intelligence 0132

Encl osure (1)
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CAREER FI ELDS COVERED BY THE LUEVANO CONSENT DECREE ( CONT' D)

POSI TI ON TI TLES SERI ES
I nternal Revenue O ficer 1169
International Relations * 0131
I nvent ory Managenent 2010
I nvestigator, Crimnal 1811
I nvesti gator, General 1810
Labor Managerment Rel ati ons Exami ni ng 0244
Land Law Exami ni ng 0965
Logi sti cs Managenent 0346
Loan Speci ali st 1165
Manpower Devel opnment 0142
Manpower Research and Anal ysis * 0140
M sc. Admi nistration and Program 0301
Museum Managenment (Curator) * 1015
Qut door Recreation Pl anning 0023
Packagi ng 2032
Par al egal Speci al i st 0950
Par k Ranger 0025
Passport and Vi sa Exani ni ng 0967
Pensi on Law Speci al i st 0958
Printing Managenment Specialist * 1654
Pr ogr am Managenent and Program Anal ysi s 0343
Property Di sposal 1104
Psychol ogy * 0180
Public Affairs 1035
Public Health Quarantine |Inspection 1864
Public Utilities Speciali st 0685
Qual ity Assurance Speci ali st 1910
Rai |l road Retirenent C ains Exam ni ng 0993
Real ty 1170
Saf ety and COccupati onal Heal t h Management 0018
Security Adm nistration 0080
Securities Conpliance Exam ning 1831
Soci al Science * 0101
Soci al Services 0187
Soci ol ogy * 0184
Suppl y, Ceneral 2001
Suppl y Catal ogi ng 2050
Supply Program Managenent 2003
Tax Law Exam ni ng 0987
Tax Techni ci an 0526
Technical Witing and Editing 1083
Techni cal Information Services 1412
Tel ecommuni cati ons 0391
Trade Speci ali st 1140
Traf fi c Managenent 2130
Transportati on Qperations 2150

Encl osure (1)
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CAREER FI ELDS COVERED BY THE LUEVANO CONSENT DECREE ( CONT' D)

POSI TI ON TI TLES SERI ES
Transportation Specialists 2101
Transportation | ndustry Analysis 2110
Unenpl oynment | nsurance 0106
Unenpl oynent Conpensation C ai ms Exam ni ng 0994
Vet erans Cl ai ms Exam ni ng 0996
Vocati onal Rehabilitation 1715
Wage and Hour Conpli ance 0249
Wor kers Conpensati on Cl ai ns Exam ni ng 0991
Witing and Editing 1082

*Position requires specific courses

Encl osure (1)
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